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JIOJDKHOCTHOM PEIJIAMEHT
3AMECTUTEJIA HAYAJIbHUKA
OTAEJIA JOXOH10B
Vrpasnenus @enepanbHoro kasHagelicTsa 1o Pecrybiike Jlarecran

1. O0Ow¥e OI0XKEHUS

1. JomxHOCTh (emepalbHOM TOCYIapCTBEHHOM TIPaXKIaHCKON ciy k061 (manee -
rpaxkIaHcKas Cciyxk0a) 3aMECTHTENs] HaYalbHUKA OTAEIa JTOXOHOB YnpasineHus
denepanbHOro KasHaueiicTBa 1o Pecmybmuke [larecran (maiee — OTJell) OTHOCUTCH K
BeyIIel rPyIIIe JOJDKHOCTEH IPpaX IaHCKOH CITy OBl KaTeropur « PyKOBOIUTEIINY.

Peructpanuosusiit Homep (Kox) pommkHocTH - 11-1-3-058.

2. O6nacte mnpodecCHOHATbHON CIy)KeOHOM  JIEATENbHOCTH  3aMECTHTEN
HadaJIbHUKA OTHENIA: PEryIUpOBaHIe OFOMKETHON CHCTEMBI.

3. Bup npodeccroHaTbHON CIyKeOHOH AeATEIPHOCTH 3aMECTHUTENs HadalbHUKA
OT[eNa: OpTaHM3allds COCTABIECHUs ¥ 00CCICUCHHS MCIIONHEHUS OFOJIKETOB OIOKSTHON
cucteMbl Poccuiickoit Oenepauu.

4, HaznadeHre Ha JOJDKHOCTH ¥ OCBOOOXIECHHE OT IOJDKHOCTH 3aMECTHUTEII
HaJalpbHAKA OTHela OCYIIECTBIAETCS pPyKOBOAWTeNeM YrpasieHus DenepaabHOTo
ka3HaueicTsa 1o Pecmy6nuke larectan (nanee — YIIpaBiIeHHE).

5. 3aMecTUTENIh HAYaJbHMKA OTACHa HEIOCPEACTBEHHO MOMUYUHSICTCS HAYAIBHUKY
oTaena T00 JIHILY, HCIIOTHSFOIEMY ero 00sI3aHHOCTH.

II. KpanudukanuonHslie TpeOOBAHUA I 3aMEIIEHUS TOKHOCTH
TPaKITaHCKON CITYKOBI

6. Jlyist 3aMeIeHunsT JOJDKHOCTH 3aMECTUTEN HadalbHUKa OTACTa YCTaHABINBAIOTCA
ClIeIYIOIIre KBATH(UKAIMOHHBIE TPeOOBaHUA.

6.1. Hamugue BeICTIIET0 00pa3oBaHMUs.

6.2. bes mpenbsBieHus TpeOOBaHUH K CTaxKy.
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6.3. Hanuuue 6a30BBIX 3HAHUM: TOCYAApPCTBEHHOI'O s3bIKa Poccuiickoii Menepanuu
(pycckoro s3wika); ocHoB Komcturymwn Poccuiickol Denepalliy, 3aKOHOAATENIBECTBA O
rOCYIAPCTBEHHON TpakHaHCKod cmyx0Oe, 3aKOHOZATENbCTBA O IIPOTUBOJECHCTBUN
KOPPYIIHH; B 001aCT HHPOPMAIIMOHHO-KOMMYHUKAIIHOHHBIX TEXHOJIOTHH.

6.4. Hanuure mpodecCrOHaNbHBIX 3HAHHIA:

6.4.1. B chepe 3akonomarenseTsa Poccutickoit enepanu:

BromxeTHEBIN Kogeke Poccuiickont Denepaliuy,

®enepanpHbii 3ak0H "O denepanbHOM OIOIKETe Ha TEKyIIUH (bUHAHCOBBIA T'OJ |
Ha IIaHOBBIN TTepHon";

@enepanbHblil 3akoH oT 12 smBaps 1996 r. N 7-@3 "O HeKOMMEPYECKHX
opraHm3aIusax’;

®enepanbHEBi 3aK0H OT 6 okTsiOps 2003 r. N 131-®3 "O6 ol0mux MpUHIIHAIEX
OpraHM3aIMK MECTHOTO caMoyIpaBiieHus B Poccuiickot Oenepanun’;

DenepanpHbIil 3akoH oT 3 HosOpst 2006 r. N 174-®3 "O6 aBTOHOMHBIX
yUpPSKICHISIX"

denepanbubiii 3ak0H orT 8 Mas 2010 . N 83-®3 "O BHeceHUH W3MCHEHUU B
OT/HENbHBIE  3aKOHOoJaTenbHble akThl  Poccuiickon  @emepanyd B CBASH  C
COBEPIIEHCTBOBAHMEM IIPaBOBOTO IIOJIOKEHUST TOCYNApCTBEHHBIX (MyHHUIIMTIATBHBIX )
yUpeKICHUH'";

noctaHosieHue IlpaButenscTBa Pocculickoni ®enepanuu "O6 o0coOEHHOCTIX
peammsarun enepansroro 3akona "O GenepalbHOM GI0KeTe Ha TEKYIIHH GUHAHCOBEIH
roJl ¥ Ha IJIAaHOBBIH mepuon’;

mocTaHOBNeHHe IlpasurennctBa Poccuiickoit  ®Pemepamuu  "O  Mepax IO
oGecIieyeHuIo UCIoHeH s (eaepanipHoro OromxKeTa";

nocranoBienne IIpasutenscTa Poccutickoit @enepanun ot 30 centsadps 2014 r.
N 999 "O QOopMHpPOBAaHHH, NpPENOCTABIECHUA ¥ paclpeleleHuu cyOcumuit u3
dbenepampHOTO GroKeTa Gro/KeTaM cyObexToB Pocculickoi Denepanun’;

nocTaHoBiIeHHe IlpaBuTensctBa Poccuiickoit ®exmeparu oT 1 mekabpsa 2004 r.
N 703 "O DenepanpHOM Ka3zHauelicTae";

Komexc oTukd u  ciyxeOHOro TOBeNeHMs (elepalbHBIX TIOCYIapCTBEHHBIX
rpaKIaHCKUX —cioykamux DenepanbHOro KasHadelcTBa, YTBEP)KACHHBIM IPUKA30M
KasnauetictBa Poccuu ot 14.07.2011 N 283.

3aMecTUTENb HavaJbHHMKA OTJENa HOJDKEH 3HaTh MHBIC HOPMAaTHBHEIC IIPAaBOBBIC
aKThl U CIy’KeOHbIe JOKYMEHTHI, PETYIHMpPYIOIIAe BOIPOCH, CBA3AHHBIE C OOJACTHIO H
BHIOM €ro Mpo(peCCUOHAIFHON CITyKEOHON NeATEeIBHOCTH.

6.4.2. Nurple mpodeccruoHaIbHbIE 3HAHUA:

TIOHATHE OFOJPKETA M €r0 COLMAILHO-9KOHOMUYECKast POJIb B OOIIECTBE,;

CTpyKTypa OrofkeTHOM cucteMsl Poccutickoi Denepaniu;,

[IOHSITHE YCTPOMCTBA CHCTEMBI GFOJKETHBIX IuTaTexel B Poccuiickoit Denepanuy;



OCHOBEI KACCOBOT'O MCIIOJIHEHMS OOIKETOB OIOMKETHOU CHUCTEMEL Poccutickoit
Oenpepanuy,

6romkeTHas Kiaccudukaiws Poccuiicko Pefepanyy U MOPANOK €€ IPHMEHCHUA.

6.5. Hanuure GyHKIIMOHAIBHBIX 3HAHMM:

TOpsAZIKa JIOBEIECHUS BBINHCOK U3 COOTBETCTBYIOIIHUX JIMIEBEIX CUCTOB yIaCTHUKAM
OIOPKETHOTO TIPOILECCa;

IpoLenypbl MPUOCTAHOBIEHUS ONEpaldi 1[0 JHIEBEIM CY€TaM, OTKPBITHIM
KIMEHTaM B YIIpaBJICHUH,

TIOpSIIKA BeIeHHs HOPMATHBHO-CIIPABOYHOM HHPOPMALIHH.

6.6. Hanpure 6430BbIX YMEHHH: MBICIUTH CHCTEMHO (CTPaTeTHYecKH);
IIAHAPOBATh, PAIMOHAIBLHO KCIIONB30BATh CIyXKeOHOe BpeMs U JOCTUIaTh Pe3ysbTara;
KOMMYHHKATHBHBIE YMEHHS; YIPAaBIAThL W3MEHEHWSIMH, PYKOBOAUTEL IMOMIMHCHHBIMU,
5 (heKTUBHO UIAHUPOBATh, OPTAHU30BEIBATE PA0OTY ¥ KOHTPOIMPOBATh €€ BBITIOJIHEHHES,
OIepaTUBHO MPUHAMATE U PEaIA30BEIBATE YIIPABICHISCKUE PEIICHHS.

6.7. Hannuune mpodeccHoHaNIbHBIX YMEHUM:

CUCTEMATH3aLAH U aHan3a HH(HOPMAITHH, TIOATOTOBKHU IEI0BOY KOPPECIIOHACHINH,
IPOEKTOB HOPMATHBHBIX IIPABOBBIX 4aKTOB, MHBIX YIPaBICHYECKHX JOKYMEHTOB,
BHIPAOOTKY MPEJIOKEHUN 110 pe3yIbTaTaM aHajn3a,

6.8. Hammure QyHKIIMOHATBHBIX YMEHHH:

JOBEJIEHNS BRIMHCOK M3 COOTBETCTBYIOIIUX JIMLIEBLIX CUETOB,;

QOpMHpOBAaHMS ~ OTYETHOCTH, CoZiepkamed HHGOpMamWIO 00  OIepamusx
¢ MeKOIOKETHBIME TpaHc(epTaMu, s PEACTaBlIeHrs] B (DUHAHCOBBIM Opra CyObeKTa
Poccutickoit @enepaiuu.

III. TomKkHOCTHEIE 00S3aHHOCTH, IIpaBa U OTBETCTBEHHOCTD

7. OcHOBHBEIE IpaBa M OOS3aHHOCTH 3aMECTUTENd HayaJbHHWKa OTACNA, a TaKKe
3ampeThl, OrpaHWveHus M TpeOOBaHUA K CIIy)KEOHOMY ITOBEICHUIO I'PaXJaHCKOIO
CITy’KaIllero, CBA3AaHHBIE C TPAKIAHCKOM Ciryk60i, ycTaHABIUBAIOTCSA CTaThaMu 14 - 18
®enepanpHoro 3akona ot 27 uomst 2004 r. Ne 79-03 «O rocy1apCTBEHHON IPaKIaHCKOH
ciryx6e Poccutickoli @eneparnmmy (nanee — OenepanpHelil 3akoH Ne 79-03).

3aMecTHTeNlb HAdalbHUKA OTheda 00sd3aH COOII0maTh TpeOOBaHUS TEXHUYECKUX
pernamenToB DeNepalbHOTO Ka3HA4YEHCTBA B HYACTH OCYLIECTBICHHMS (YHKIHE IO
HAIIPABJICHUIO 1E€ITEIIBHOCTH.

3aMecTWTENh HaualbHHMKA OTAena o00s3aH  olecriednmBaTh I[IPOBEIAECHHE B
BO3IVIABISIEMOM TOAPAa3NCICHUM PabOTEl IO NPOQUIAKTHKE KOPPYNUIHMOHHBIX M HHBIX
IpaBOHApYyINeHMH, a  TaKKe  OCYLIECTBISATH  KOHTPONb 32  COOJIOJEHHEM
AHTHKOPPYIITMOHHBIX CTaH/IapPTOB IIOBEACHNUA rOCYAPCTBEHHBIX IPAXXTAHCKUX CITyKallhuX
BO3IVIABILIEMOTO IOAPA3EICHNs, B TOM YHCIEe 328 COOMIOJEHUEeM OrpaHUYEHUH, 3aIpeTOB
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U WCIOJHEeHWeM OOsS3aHHOCTel, YCTaHOBJIEHHBIX 3aKOHOAATENbCTBOM Poccuiickon
deneparyy B LEIIX IPeAyIPEXACHAS KOPPYIIIIUH.

3aMeCTUTENb HadyaIbHUKA OT/ejIa 00s3aH YBEIOMIIATE IIPEICTABUTENI HAHUMATEILL
(paboTomarens), opraHel IpoKypaTypbl Poccuiickoit ®enepanud, HHBIE (benepaibHbIE
rocyJapcTBEHHBIE OpraHsl 000 BCEX Ciydasx oOpaleHus KaKuX-JIH00 JHUI] B LEJAX
CKJIOHEHHUS €r0 K COBEPILIEHUIO KOPPYNIIMOHHBIX IPaBOHAPYIIEHHUH.

8. B menax peanmmzanuy 3a7ad X (QYHKIHUH, BO3JIOXEHHBIX HA OTAEN 0XOJO0B
Yupasnenus denepanibHOro Ka3Ha4yencTBa o Pecmy0Onuike Harectas,
3aMeCTHUTeINb HaYalbHUKA OT/eNa 00sI3aH:

8.1. OcymiecTBisSTh BeleHHE IJHLEBBIX CUYETOB aIMHUHUCTPAaTOPOB IOXOMOB
OIOKETOB;

8.2. OcyIecTBIATh y4eT HMOCTYIUIEHHH 110 COOTBETCTBYIOIIMM KOIaM OroKEeTHOU
knaccudukanuu Poccuiickoit Penepanuu (nanee — KBK);

8.3. OCyIIecTBIATh OTHECEHWe IUIaTe)xel, MOCTymaromux Ha cueT No 40101
«Jloxomsl, pacipesensemMsie opranamu DeepalbHOr0 Ka3HaueHcTBa MKy OIOKETaMH
GromKkeTHON cucTeMsl Poccmiickoit ®emeparmu» (mamee — cuer Ne 40101), mHa
HeBBIICHEHHBIE [TOCTYIUICHHS, 3a9KMCiIseMble B COOTBETCTBYIOUIHH Oro/keT OHODKETHOMU
cucTeMbl Poccuiickoit @efiepallddi B COOTBETCTBHM C OIOJDKETHBIM 3aKOHOIATETIBCTBOM
Poccuiickoit @exeparuu,

8.4. OCyIIeCTBIATE KOHTPOJB 32 COOIIONEHHEM 3aKOHOATENIBHO YCTaHOBICHHBIX
HOPMAaTHUBOB paénpé;{eneﬂm IIOCTYIUIEHHH MeXIy OroKeTaMi OIOKETHON CHCTEMBI
Poccuiickoit d)e;[epéiﬁﬁn'

8.5. OCYU.ICCTBJI}ITB pacIpesieNieHre MOCTYIUIEHHH MeX/Ty Oro/KeTaMu GrOIKSTHON
CHUCTEMBI POCCI/II/ICKOI/I ®enepalii B COOTBETCTBUM C OMOJPKETHBIM 3aKOHOJAATEIBCTBOM
Poccuiickoit d)e,uepannn

8.6. OCYIHGCTBMTB IIepeYrCIIeHe IOCTYIUIEHHA B COOTBETCTBYIOIIHE 6IO)I)K6TBI
6IOI[)KGTHOH CHCTeMLI Poccuiickoit Denepanuu, a Takke B YIOIHOMOYEHHBIN opraH
denepanbHOro KcBHa‘IeI/ICTBa (B 9acTd [OXOMOB, IIOMIEXNAITIX PACIIPENIETIEHHI0 B
OFOIKETEI Cy6’beKTOB Poccuiickoit @emepalluil OT yILUIATH AKIHA30B, B COOTBETCTBHH C
(be,t[epaJIBHBIM 3aKOHOM O (QenepanbHoM GrOZXeTe Ha COOTBETCTBYIOIUI (QHUHAHCOBBIN
rofl ¥ Ha I'IJIaHOBBII/I Hepuon)

8.7. OcyIIecTBIATH OIEpallMi II0 IIEPEHHCIICHHUIO (B3BICKAHHUIO) CPEICTB W3
COOTBeTCTByfomefQ '6io;[>KeTa oromkeTHOM cucTeMsl Poccuiickoit Denepanuu,

8.8. Qcyme_qmgﬂb OIlepalliy [0 BO3BpaTy ILIATEJIBIIMKaM U3JIUIIHE YIIIa9CHHBIX
(B3LICKaHHHX) cme, MOZIeXKAIUX BO3MEIIEHHUIO CYMM, @ Takxe CyMM IPOIEHTOB 33
HeCBoeBp‘eM'eHHoé:bcyjmeCTBneHHe BO3BpaTa U CyMM npoIiQHTOB, HAUHCICHHBIX Ha
W3JIHUIITHE ‘ B3bICKAaHHEIC CYMMBI, Ha OCHOBaHMH JIOKYMCHTOB, IPEICTaBJICHHBIX
COOTBETCTBYIOIIMMY aJMWHHCTPATOpaMd HOXONOB OIO/KETOB, a TaKKe ' IIPOBEPKY
O0GOCHOBAHHOCTH BO3BpaTa aIMHHHCTPATOPOM JIOXOJOB OMOJDKETa HU3JUINHE MM



OIIMGOYHO YITAYEHHBIX CYMM IIO IIaTEKaM, IOPANOK BO3BpaTa KOTOPBIX HE yCTAHOBJICH
(emeparbHBIMU 3aKOHAMU;

8.9. OcyIlecTBILSITh ONEPalluyl 110 YTOYHEHHIO BU/A U IMPHUHAICKHOCTH IIATEXKEH,
B TOM UMCIle OTHECEHHBIX K HEBBLICHEHHBIM IIOCTYIUICHHAM (Jajee — yTOYHEHHE
IaTeXxeil), W 3adUeThl H3IMINHE YIUTAYeHHBIX (B3bICKAHHBIX) CYyMM, B TOM YHCIIE
MEXKpETHOHANbHBIE ~ 3a4eThl, HAa  OCHOBaHWM  JOKYMEHTOB,  IPEJCTABICHHBIX
COOTBETCTBYIOIIMMHY &[MAHACTPATOPAMH J0X0I0B OIOIKCTOB;

8.10. OcCyIuecTBISATh OIEpaldy II0 OTPKEHHIO HEBLIACHCHHBIX IIOCTYILIEHUH,
3QUACIIAEMEIX B (pelepanbHbId OI0/DKET, II0 KOTOPBIM 10 UCTEYEHHH TPEX JICT CO JHA MX
3aumcieHus B (elepaibHbIA OOIKET He OCYIIeCTBICHBI BO3BPAT, YTOUHEHUE, IIO KBK,
IpeNyCMOTPEHHOMY AJIs ydeTa IPOYNX HeHAIOTOBBIX J0XOJI0B denepaabHOTO OIOKETA,;

8.11. OCyIIecTBIATh TPHUBICUCHUE CPEACTB, HEOOXONUMBIX I MEPEUMCICHUS
M3IIHIIHE paclpe/eNIeHHbIX CyMM IOCTYIUIEHHUH, OCYIIECTBICHUS BO3BpaTa (BO3MeEILECHMS,
3aYeTa, YTOUHEHHS ) U3IHLIHE YINIA4CHHBIX (B3BICKAHHBIX) CyMM HaJloTOB, cOOPOB M MHBIX
miaTexel, a TaK)Ke CyMM IIPOIEHTOB 33 HECBOEBPEMEHHOE OCYLIECTBICHUE TaKOro
BO3BpATa U MPOIEHTOB, HAYUCICHHBIX Ha U3JIUINHE B3bICKAHHBIE CyMMBI, C CIMHBIX CHETOB
COOTBETICTBYIOIIMX OODKETOB X CO cdeTa YIPaBICHUS, YIOJHOMOYEHHOTO Ha
pacrpejielieHie MOCTYIUIEHHM OT yIUIaThl akIU30B B OromxeTsl cyopexToB Poccuiickoit
Deepaliy B COOTBETCTBHH ¢ OHOKETHBIM 3aKOHOIATeNbCTBOM Poccuiickol Peziepaliiy;

8.12. OCyINeCTBIATh OTPAKEHHE [IPOBEACHHEIX OTHENOM JIOXOZOB ONEpalyid B
COOTBETCTBYIOIINX PETUCTPAX;

8.13. OcymecTBIsATh CBOeBpeMeHHOe (GOpPMHpOBaHHE U IIPEACTABJICHUC
HH(OPMAIMY O TIPOBEICHHBIX OINEpalisIX M0 YUYeTy U PaclpelelICHHUIO IIOCTYIUICHUHA B
GIOMKET I[JIABHBIM aIMHHHCTpaTopaM (IMUHHCTpaTtopaM) JOXOH0B  OHOMKETOB,
DMHAHCOBBIM OpraHaM ¥ OpraHaM yIpPaBIeHHs IOCYJAapCTBEHHBIMH BHEOHOKETHEIME
bonmamy;

8.14. OcyimecTBIATh PYHKIMKA aMUHKCTPATOPa JOXO/I0B 6romxera o raase 100
«®DefiepabHOe Ka3HAYEWCTBO» B HYACTH BO3Bpara IUIATEXKEH, WCIIONHEHUA 3asiBKU
yIIonHOMoueHHOro oprana @eepalbHOr0 KasHadekcTBa, (GOPMUPOBAHUA IPOrHO3A
IOCTYIUIEHHH JOXOJI0B OT yIUIATH aKIH30B Ha HE(TEIPOMYKTHI IT0 CyObeKTy Poccuiickor
depnepanny / MyHUIUIANBHEIM 00pa3oBaHWIM cyObekToB Poccuiickoit Penepaiu,
HanpaBJieHns 3anpoca Ha BbIACHEHHE ITPUHAJICKHOCTH IUIATEXa, IIOCTYIIUBIICTO Ha CIET
Ne 40101 m yuremHoro mo KBK «HeBblsICHEHHBIE IOCTYIUICHUS, 3a4UCIAEMBIC B
benepaTbHBIH OIOIKET;

8.15. OcyIlecTBIATH IpUeM, INPOBEPKY  TOKYMEHTOB, IPEICTaBICHHBIX
yaactaukamu [ IC TMII B nemnsx ux perucrpamuu B I'YIC I'MII, BHeceHU W3MEHEHU B
cBeleHMs 0 HuX, Ipekparienus uM gocryna k 'MC I'MIT;

8.16. OxaselBaTh KOHCYJIBTATHBHYIO IOMOIIL [JIABHBIM aJMHUHUCTPATOpaM
(amMuEHECTpaTOpaM) JOXOHOB OOmKeTa, (QMHAHCOBBIM OpraHaM, OpraHaM yNpaBICHUS
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roCyJapCTBEHHBIME BHEOIOMIKETHBIMU donmamu, yuactHEKaM I'MC I'MII u wuHBIM
JOPUAMYECKAM U (PU3NIECKUM JIAIAM 10 BOTIPOCaM, OTHOCAIIUMCS K KOMIICTCHIMH OTACIa
JIOXOJIOB;

8.17. OcymecTBIATh MPOBEPKY OTYETHOCTH, COJEpIKalleh urdopmaIyo 00
oIepalusx ¢ MEeXOIODKETHBIME TPaHC(epTamMu, IPENOCTaBICHHBIMU M3 bemeparbHOTO
Grokera B (opMme cybcummii, CyOBEHIMH M HHBIX MEKOIODKETHBIX TpaHchepToB,
AMEIOIIX IeJIeBOe HasHaueHWe W YUYTEHHBIX Ha JIMIIEBBIX CUETax aAMHHHCTPATOPOB
NOXOOB OIOKeTa, OTKPBITHIX B YIIPaBJIEHNUH,

8.18. ®opmuposars CIpaBKy 0 MEXOIOIKETHOM 3aJOJDKEHHOCTH II0 IIOCTYIICHUAM
B GromkeTHyo cucTeMy Poccmiickoit @enepanuu (¢. 0521441), ¥ OCYIIECTBIATH UX
CBEPKY C JIAHHBIMY JIAIEBBIX CYETOB, aHATUTHIECKUX OTIETOB,

8.19. O6ecmeumBaTh JOCTOBEPHOCTh IEPBUYHBIX [MaHHBIX MJI IIPEACTaBJICHUS
OTHETHOCTH 10 KIFOYEBHIM [OKa3aTelsM >(h(PEKTHBHOCTH WCIONHEHHUs OOKETOB
6romkeTHOM cucTeMsl Poccuiickort @enepanu B Ipefiesiax KOMICTSHIUN OTACTIA,

8.20. OcymecTBmsITh (HOPMHUPOBAHME, I[IPOBEPKY H  yTBEPXAEHHE  (QOPM
AHAIUTAYECKUX PETUCTPOB M OTYETOB, IO JAHHBIM JIMLEBBIX CYETOB KIIACHTOB,
00CYy)KMBAIOIUXCS B OTIEIE,

8.21. @opmupoBaTh ¥ HampaBlIATh B MeXpErnoHaIbHOE OIEPAIHOHHOS
yrpasienne ®PedepatbHOTo KasHadelfcTBa B yCTAaHOBJEHHOM mopsyike CBesieHHA O
BO3BpATax, OTPAKEHHBIX HA JHUIEBHIX CYETaX, OTKPBHITHIX aIMHUHHCTPATOpaM JOXOJ0B
denepansHOTO OroKeTa Ha pacueTHoM cueTe Ne 40101;

8.22. IIpoBOOUTE pPa3bICHUTENbHYIO PAbOTy ¢ KPEIWTHBIMU OpraHU3alMAME O
TpeOOBaHWAX HOPMATHBHEIX IIPAaBOBEIX aKTOB, OMPEACILIOIIMX IOPANOK yKa3saHWs
uHGOopMalldE B PEKBU3HUTAX PpACHOPKEHWA O TMepeBOAe [EHEXKHBIX CpPENCTB B
OropxeTHyr0 cucteMmy Poccuiickoil Penepanum,

8.23. OcymecTBISTh B3aUMOAECHCTBME C  KIHCHTaMH VYmopasinenus 10
METO/IOJIOTHYECKIM BOIIPOCAM, BXOMSINIAM B KOMIICTEHIHIO OTJena, 10 pabore B
OTHENBHEIX KOMIIOHEHTaX TOCYHAapCTBEHHOW HHTETPUPOBAHHON HHQPOPMAIIMOHHOM
CHCTEMBI YIPaBIeHUs 0OIECTBEHHBIMA (HUHAHCAMH « DIEKTPOHHBIN GIOKET;

8.24. OcyIecTBIATh MPOBEPKY COOTBETCTBHS MH(pOpPMAIUM, COJACp)KaIleUcs B
I[Tepeune UCTOYHHUKOB 0X010B Poccuiickoil denepanny, HOPMaTUBHBIM IIPABOBBIM aKTaM
Poccuiickoii @enepaiuu, cyobektoB Poccuiickol @enmepanud W MyHUIUINAILHBIM
IIPaBOBBIM aKTaM;

8.25. OGecmeunmBaTh  IMOJATOTOBKY  MAaTepHalloB  IPH  OCYIIECTBIICHWH
COOTBETCTBYIOIIUM  CTPYKTYPHBIM  IIOApa3AeNCHHEM  YTPABICHUS  KOHTPOJLHBIX
MepOIpPUITHI Ha 00BeKTax KOHTPOIs (aIMUHICTPATOP JOXOL0B OIODKETa) 110 IPUHATHIO
DPEIIIeHHs 0 BO3BPATE M3JUINHE yIUIAUeHHbIX (B3BICKAHHBIX) TIaTexel B OrO/DKET, eHeH U
mTpadoB, a TAKKe MPOIEHTOB 3a HECBOEBPEMEHHOE OCYIIECTBICHUE TaKOr0 BO3BpaTa U
IPOIIEHTOB, HAYNCIIEHHBIX Ha U3JIUIIHE B3LICKAHHBIE CyMMbI 8/IMHHUCTPATOPaMH JI0XO/I0B



OI0KETa;

8.26. ObGecreunBarh B Mpeaeiax KOMIICTEHIMH OTAeNa CBOSBPEMEHHOE M IIOJHOC
paccMOTpeHre OOpalleHul TIpaXkiaH W IOPUIWYSCKUX JIHL, IOATOTOBKY OTBETOB Ha
yKasaHHBIe OOpaIleHus B YCTAHOBICHHEIM 3aKOHOMATENBCTBOM PoccuicKon Oenepanyn
CPOK;

8.27.  OcymiecTBisTh B  IOpefenax  KOMIETCHIMM  OTAeNa  BEJCHHUC
NISTIOTIPOU3BOACTBA;

8.28. OCyIIeCTBISITh BHYTPEHHUN KOHTPOJL COOTBETCTBUS NEATENIBHOCTH OTAENA
10 UCTIONHEHMIO QYHKIMH U TMOTHOMOYMH TpeOoBaHUSIM HOPMATHBHBIX IIPABOBBEIX aKTOB
Poccuitckoit ®enmeparuu, IpaBoBBIX akToB MuHHCTEpCTBA (QHUHAHCOB Poccuiickon
Denepaipin 1 DefepabHOTO Ka3HAYEHCTBA, WHBIX JOKYMEHTOB, PErlIaMEHTHPYROIINX
IESITeTbHOCTS YIPABICHHs, & TakKe IPUHATHIX YIPABICHUYECKAX PEIICHUH B Ipefenax
KOMITETEHIIUN OT/EIIa;

8.29. BzamMmomeicTBOBATh B IIpefieliaX KOMIIETEHIIMHM OTHENa CO CTPYKTYPHBIMHU
TofpaseNeHusMy Y IIpaBJIeHus], LeHTpanbHoro anmnapara ®enepanbHOro Ka3HaueHCTBa,
MeXperHoHaIbHEIX ~ TEPPUTOPHATBHBIX ~ OopraHoB  DeepalbHOTO — Ka3HAYeHCTBa,
TePPUTOPHAIBHEIMYA [O/PA3NeICHUSIMA (efepalbHbIX OPraHOB UCIIOIHUTEIHHON BIIACTH
Poccuiickoit ®Denepanum, OpraHaMyl WCIIOJTHHUTENBHON BracTd cyObekTa PocCCHUCKOH
denepannu, OpraHaMy MECTHOTO CaMOYTIPABJICHHST,

8.30.  OcCymIecTBIATH  OpPraHM3alldi0  BEJEHWA  HOPMAaTUBHO-CIIPABOYHOH
nH(OPMAITUH, OTHOCSIIEHCS K GYHKIUAM OTAETIA;

8.31. OcymecTBiasATs B COOTBETCTBHU C 3aKOHOJATEIBCTBOM Poccuiickoit
Denepar  paboTy 10 KOMIUIEKTOBAHMIO, XPaHEHHIO, YYeTy W HCIIOIb30BAHHIO
JOKYMEHTOB, 00pa30BaBIIUXCS B XOJ€ AEATEILHOCTH OT/EINA;

8.32. BEIMONHITE MEPOTIPUATHUS MO0 0OECIIEUCHHUIO PEKUMA CEKPETHOCTH B OTIEINE,
a TaKKe 3aIuTe o0pabaTeiBaeMoit HH(OpMAIUH;

8.33. ObGecmeynBarh HCIOIHEHNE TEXHOJOTHMYECKUX periaaMeHToB dDemepanbHOro
Ka3HauelCcTBa, OTHOCAIIUXCS K QYHKIUAM OTACIA,;

8.34. VwuacTBOBaTh B MEPONPUATHIX MOOWIM3ALUOHHONW IIOATOTOBKH H
rpakIaHCKOM 000pOHB! Y IIPaBIICHNUS;

8.35. OGecmeunBaTh coOmogeHrHe TpeOoBaHWU OXpaHbl TpyZa M IIPaBHUI
IIPOTUBOIIOKAPHOTO PEXKMA B IIPEENAX KOMIIETEHI[UH OTACIIA,

8.36. OOecmeumBaTh B Ipefeiax KOMIICTCHINH OTAeNIa HAIOJIHAEMOCTh CaiTa
VYupasnenus;

8.37. YIpaBIATL B YCTAHOBJIEHHOM IOPSAKE BHYTPESHHUMH (OIIEpalliOHHLIMH)
Ka3HAYeUCKUMU PUCKaMU B IIpe/eNiax KOMIIETEHIIUH OTAENa,

8.38. OcyiecTBisATh MOATOTOBKY W IIPENCTaBIEHHE B YCTAaHOBICHHOM IIOPSJKE B
[IEHTpaJIbHBIN amnmapaT PenepaibHOrO Ka3HauelcTBa CIPaBOK, OTYETOB, aHATUTUYSCKUX
JTOKYMEHTOB M HHOM 3arparirBaeMoii HHQOpMalUK B IIpe/ieax KOMIIETEHIIUN OT/IeNa;



8.39. OcyuiecTBIATh HHBIE GYHKIUK B Ipe/ieax KOMISTSHIINH OTIENA.

9. B mensax WCHONHEHUs BO3IOXKEHHBIX MOJKHOCTHEIX OOS3aHHOCTEH 3aMeCTHTEND
HavalbHUKA OTAeNa UMeeT IIPaBo:

9.1. llpusiekats ¢ comjlacusi pyKOBOJACTBA COTPYIHHKOB CTPYKTYPHBIX
NONpasAeNeHui YTpaBIeHUs K TOATOTOBKE IIPOEKTOB MOKYMEHTOB IIO BOIPOCAM,
OTHOCAIIUMCS K KOMIICTEHIIMK OT/ENA, U HEOOXOMUMBIX I BLIIIOJHEHUS BO3JIOKEHHBIX
Ha OTZEIN 3a1ad U QyHKITHH,

9.2. Ilpunumare y4acTHe IIPH HEOOXOOUMOCTH B KOHTPONBHEIX M ayIHUTOPCKHX
MEPOTIPUATHSAX, CBA3AHHBIX C IPOBEPKOW MEATEIBHOCTH CTPYKTYPHBIX IOApasieleHHuH
Ynpasienus, a npu nopydeHurn DelepanbHOro Ka3HAYEHWCTBA — B KOMIUIEKCHBIX U
TEMAaTHYECKUX IPOBEPKAX JESATeNbHOCTH TEPPUTOPHUANBHBIX OpraHoB MenepaabHOro
Ka3Ha4euncTna.

9.3. 3ampammBaTh U HOMy4Yarh (IO COTNACOBAHHIO C HAYAJIbLHHAKOM OTIieNla) OT
CTPYKTYPHBIX IMOAPA3NCICHUN YIIPABICHUSA CBEICHUS U HOKYMEHTHI, HEOOXOMUMBIE IS
BBIIIOJIHEHHUS BO3JIOKEHHBIX Ha OTIE)I 337a4.

10. 3amectuTens HavambHEKA OTHENA OCYIIECTBIAET MHBIE IPaBa W HCIIONHSET
HHBIE O0S3aHHOCTH, IIPEIYCMOTpPEHHBIE 3aKOHOIATENBCTBOM Poccuifckoil Oeneparum,
Ilonoxennem 06 Ympasnenuu, mnpukazamu DenepalbHOIO Ka3HAYEHCTEA, [IpUKa3aMHu
Yrpasnerwus.

1. 3amecruTens HavanbHHKA OTIENa 32 HEHCIONHEHHE WIH HEHAIJIeKAIIee
MCTIOTHEHHE JTOJDKHOCTHBIX 00A3aHHOCTEH MOYKET OBITH IPHUBIICUCH K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit @enepariyn.

3aMeCTHTeNh HaYaNbHUKA OTHENa HECeT IepCOHATBHYK0 OTBETCTBEHHOCTH 3a
COCTOSTHHE aHTHMKOPPYNIIMOHHOM pabOThI B BO3IIIABILIEMOM IIOAPA3eICHHUH.

3a coBepineHHe KOPPYIIHOHHBIX MPABOHAPYINEHHH 3aMECTHTENb HAYallbHHKA
OTACIa  HECeT  YrOJIOBHYIO,  aAMHHWUCTPATHBHYIO,  IPaXTAHCKO-TIPABOBYIO U
AUCHHUTUIMHAPHYIO OTBETCTBEHHOCTL B COOTBETCTBUHU C 3aKOHOHATEIHLCTBOM POCCHICKOIL
Depneparum.

IV. Ilepedennb BOIPOCOB, 10 KOTOPHIM 3aMECTHTEIIb HAYalbHAKA OT/IeNa
BIIPaBE MK 00513aH CAMOCTOATEIIEHO [IPUHUMATH YIIPABICHUECKUE
1 UHBIE PEIIeHHUSI

12. B cooTeeTcTBHE CO CBOEM KOMIIETEHIHEH 3aMeCTHTENb HAdYaTbHHUKA oTzena
IIPHHUMAET PEIICHHUS II0 BOITPOCAM:

12.1. IToaroToBKM ¥ HpemoCTaBICHHS HAaYaJIbHUKY OTHeNa HeoOXOMUMBIX
JAOKYMEHTOB B yCTAHOBJICHHOM TIOPSKE.

12.2. Beinonuenns ¢yHKuuit, IpexycMoTpeHHbIX [1o10keHreM 06 oTmee.

V. HepequL BOIIPOCOB, IO KOTOPBIM 3aMECTUTEIIb HaYaJIhLHUKA oTaciia



BIIpaBe WX 005A3aH Y4acTBOBATH [IPHU MTOATOTOBKE IPOEKTOB
HOPMATUBHBIX IPABOBBIX aKTOB U (WJIM) MPOEKTOB
YIIPABJICHYECKUX U MHBIX PEIIeHUH

13. 3amecTuTens HadaNbHHMKA OTOENA B COOTBETCTBHH CO CBOEH KOMITCTEHIIHEH
BIIpaBe WK 00A3aH yIacTBOBATh IIPH IOATOTOBKE (06CYKIEHNH) CIENYIOIIX IPOESKTOB:

13.1.  IlopsnoxoB, MONOXEHUH, MPUKA30B VYIIPaBIEHHS, KaCAIOIIUXCS BOIIPOCOB
KOMIIETEHITH OTHENA.

13.2. YnpaBieHUeCKHX pelleHni B YaCTH KOMIIETEHIINHU OTIea.

VI. Cpoku u nporienyps! IOATOTOBKH, PACCMOTPEHUS
IIPOEKTOB YIIPaBIIEHYECKUX U UHBIX PEIICHUH, TIOPSIOK
COTTIaCOBaHUS U IPUHATHS JAHHBIX PEIICHUH

14. B COOTBETCTBUH CO CBOWMHE JOJDKHOCTHBIMH OOS3aHHOCTAMH 3aMECTHTENb
Ha4aJIbHAKA OTJ(eJIa COTTIACOBBIBAET, IPUHUMAET PELIeHuUs (B TOM YHCIIE IIOAT0TABINBAET,
pacCMaTpUBACT IPOCKTHI YNPABICHYCCKUX M MHBIX PEIICHHH) B CPOKH, YCTAHOBJIECHHBIE
3aKOHOJATCJIbHBIMU M HHBIMK HOPMATHBHBIMU IIPAaBOBBIMH aKTaMH POCCHUCKOM
Denepannu U npukaszamu OenepalbHOro KazHadehcTsa.

VII. Iopsinok cny:xe6HOT0 B3auMONEHCTBHS

15. DBzaumMopelicTBue 3aMecTHTeNs HadalbHUKA OTIENA C IPaXIaHCKUMH
CITyXallUMK OpraHoB DefepalbHOrO Ka3HAUeHCTBA, TOCYAapCTBEHHBIMH CIIYKAIIUMH
UHBIX TOCYAapCTBEHHBIX OPTaHOB, a TAKKEe C APYTMMH IpaXAaHAMH M OpPraHMU3alHAIMU
CTPOUTCSA B paMKaxX JEJIOBBIX OTHOIICHWH Ha OCHOBE OOIIUX IPHHIUIOB CIyKeGHOIO
[IOBSICHUS  TOCYAAPCTBEHHBIX — CIYXKalllMX, YTBEPXKICGHHBIX YKa3oM IIpesumeHTa
Poccuiickoit @enepanuu ot 12 asrycra 2002 r. N 885 "O6 yTBepKHCHHH OOLIHEX
IPUHIHIIOB CIIy)KeOHOTO MOBENESHMS TOCYIAapCTBEHHBIX CIy:KamuX', W TpeGoBaHmi K
CIly)keOHOMY IOBEIEHWIO IDaXIAHCKOTO CJIY/KAIlero, YCTAHOBIEHHBIX cTaTheid 18
@enepansaoro 3akoHa N 79-03, a TakKe B COOTBETCTBUH C WHBIMHU HOPMaTHUBHBIMU
IpaBoBEIMU aKkTaMu Poccuiickoit Penepanuy u nprkaszamu OefepanbHOro Ka3HadeHcTsa.

VIIL. Toxasatenu 3¢ $heKTHBHOCTH U Pe3yIbTaTHBHOCTH
PO EeCCHOHABHOMN CITyKeOHON eATeIbHOCTH

16.  Ob¢eKTHBHOCTE U pPe3yNBTATHBHOCTE HPOMECCHOHAILHON  CIyKeGHOM
ACATCIIBHOCTH  3aMECTHTEN HAYalbHWKA OTJeNa OLEHUBAETCS 110  CIEYIOIIHM
[IOKa3aTeIsIM:

N0OPOCOBECTHOMY ~ HCIIOJNHEHHIO JOJDKHOCTHBIX — OGA3aHHOCTEH, OTCYTCTBHIO
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HapyLIeHHH 3alpeToB, TpeGoBaHuH K CIy)XeOHOMY MOBENEHHIO M MHBIX O0S3aTeIIbCTB,
YCTaHOBJICHHBIX 3aKOHOLATEeNBCTBOM Poccuiickolt @enepamw 0 TrocyaapcTBEHHOM
IpaXTaHCKOM CITyKOe;

BBITOJIHAGMOMY 00beMy PabOThl ¥ MHTEHCHBHOCTH TPY/IA, CTIOCOOHOCTH COXPAHSTH
BBICOKYIO pab0TOCIIOCOOHOCTE B 9KCTPEMAILHBIX YCIOBHUSIX;

CBOEBPEMEHHOCTH U OTIEPATUBHOCTH BBINOJTHEHHUS TTOPYYEHHI;

Ka4eCTBY BBITIOJHEHHOM pabOTHl (TIOATOTOBKE OOKYMEHTOB B COOTBETCTBHH C
YCTAHOBJICHHBIMU TpeOOBAHUSMY, IOJHOMY H JIOTHYHOMY H3JIOXKEHHIO MaTepHalla,
IOPANUIECKH TPAMOTHOMY COCTaBJICHHIO NOKYMEHTA, OTCYTCTBHMIO CTHIIMCTHUECKUX W
rpaMMaTHYeCKUX OIIHOOK);

NPO(ECCHOHANBHON  KOMIIETEHTHOCTH (3HAHMIO 3aKOHOMATENBHBIX M HHBIX
HOPMATUBHBIX TPABOBBIX aKTOB, IIKPOTE NPOYECCHOHANBLHOIO KPYyro3opa, yMEHHIO
paboTaTk ¢ JJOKyMEHTaMH );

CTIOCOOHOCTH YE€TKO OPraHU30BEIBATH M ILIAHHPOBATH BBIIONHEHHE IOPYUCHHBIX
3a/laHMH, YMEHHIO DalMOHAIbHO HCIONB30BaTh pabodee BpeMs, DACCTABIATH
IIPUOPUTETEI;

TBOPYECKOMY IONXOJY K DPEIICHUIO IIOCTABIEHHBIX 3a[a4, AKTHBHOCTH U
VHHUIHAATABE B OCBOCHMH HOBBIX KOMIBIOTEPHBIX M WH()OPMAIMOHHBIX TEXHOJIOTHI,
CIIOCOOHOCTH OBICTPO AN THPOBATECS K HOBEIM YCIOBHAM K TPEGOBAHUSM;

OTCYTCTBUIO Kallo® TIpaXiaH, IOPHAMYECKHX JUI Ha JeiicTBus (GesmeiicTaue)
TPa’KAAHCKOTO CITYXKAaII[ETo.



11

JIucT 03HAKOMITEHHUS C JOJDKHOCTHBIM PETrTIaMEHTOM
3aMECTHUTEN HadaJIbHUKA OTZeIa J0X0M0B
Vnpasnenus @enepanbHOro Ka3HauencTea

o PecrryOnnke Jlarectan

/o

QaMuus, UM, 0TYECTBO (IIPU HATTMYHIH)

Hata u nognuce | Jlata ¥ HOMep
B O3HAKOMIICHWH | TIPHKa3a o

Hata 1 HOMED

IPHKa3a
C DOTKHOCTHBIM | Ha3HAYeHWH 06
PETJIAMEHTOM U B Ha OCBOOOKIEHH
MOYdEeHUN €T0 | AOKHOCTh U 0T
KOITHH TODKHOCTH




